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RENTAL AGREEEMENT
ACTIVITY CENTER AND GROUNDS OF CITY HALL

City of Diamondhead
5000 Diamondhead Circle
Diamondhead, MS 39525

(228) 222-4626

State of Mississippi
County of Hancock

rees to the following rental

The CITY of Diamondhead, by its duly authorized representative, her t
- he Rental Application and Rules for Use

Agreement for the use of the Activity Center and Grounds at City
are attached and made a part of this contract.

AGEND.

INDIVIDUAL OR GROUP (LESSEE):

PERSON RESPONSIBLE (If different than above):

EVENT DATE(S):
SET UP TIME: AM/PM CLOSE TIME: AM/PM
Times: AM/PM.
Weekly: of each week.
Bi-Wé’ékly: of each month.
Month’l‘yt: o of each month,
RENTAL RATE SCHEDULE
Rental Fee:
Supplemental Fees:
Security Fees: (Number of Officers X Hours at $30/hour)

Total All Fees:

v »n n un n

Deposit Required:
Outstanding

Balance Due: $ (this must be paid no later than )




Herein, the parties hereto agree as follows:

1. DEFINITIONS:

A. The term “CITY” shall mean the City of Diamondhead, Mississippi.

B. The term “CITY MANAGER OR HIS DESIGNEE” shall refer to the City Manager or his designee of the
City of Diamondhead.

C. The term “LESSEE” shall refer to the person, firm, partnership, corporation or other legal entity,
other than the CITY, who is signatory party to this agreement, and shall also refer to the officers,
employees, agents, attractions, entertainers, contractors, lessees, and invitees of the aforesaid
signatory party.

D. The term “FACILITIES” shall mean those portions of the complex known as the City of Diamondhead
Activity are designated for use by LESSEE as per the CONTRACT

E. The term “EVENT” shall mean the purpose or purposes for which FACILITIES shall be used and
occupied.

F. The term “SUPPLEMENTAL EXPENSES” shall mean
such personnel, services and equipment as ar:
the EVENT and occupancy and use of the F

G. The term “CONTRACT” shall mean the do

but not limited to date, space, rental and
payment method.

‘cost: a" d_expenses incurred by the CITY for
fically requested by LESSEE to accommodate

t containing all the
lemental fees, times, a

fics of the EVENT, including
tional services required, and

FACILITIES by LESSEE by date, tsm
supplemental fees. :

e designate 'portlons of the Facilities which lnclude
3 lot, restrooms and hallways.

B

OutstandingaBalance D: : Unless otherwise indicated on the CONTRACT the balance of all

RENTAL FEES and SUPPLEMENTAL EXPENSES shall be paid by the LESSEE to the CITY 10 DAYS

PRIOR TO THE EVENT.

D. Default/cancellation: The entire deposit shall be forfeited if the LESSEE cancels this CONTRACT

within 30 days of the EVENT. In the event the CITY cannot carry out the performances of this
CONTRACT, in its entirety and must cancel the CONTRACT due to labor troubles, disputes,
strikes, accidents, governmental (federal, state and municipal) regulation of, or restrictions upon
travel or transportation, non-availability of supplies, riots, national emergencies, act of God and
other causes whether enumerated herein or not, which are beyond reasonable control of the
CITY, a full refund shall be granted the LESSEE of all monies the LESSEE has paid on the
CONTRACT up until the time of cancellation.

4. DAMAGE TO PROPERTY




LESSEE shall pay for any and all damages to the City of Diamondhead’s property, or loss, or theft
of such property, done or caused by such persons except to the extent arising out of any
negligence or willful misconduct of the CITY, its employees, or its representatives.

5. INDEMNITY
If required by CONTRACT, LESSEE hereby agrees to hold harmless and indemnify the CITY, city
members and the CITY MANAGER OR HIS DESIGNEE against any claims of liability for
compensation under the law or other statutory law of this State, by reason of injuries sustained
by LESSEE’s employees or any other employee utilized under the terms of CONTRACT by LESSEE
whose services are required to be paid for by LESSEE. LESSEE hereby agrees to fully indemnify
and hold harmless the CITY, city members and the City Manager or his designee from and all
claims of any nature for damages brought by any party against them, or any of them, including
but not limited to the amount of any judgements, reason ble settlements, costs, or attorney’s
fees incurred in defense of any such claim wherein LESSEE, its agents servants or employees, are

claimed or shown to be in any manner negligent,: r contributingly, or claimed to have

FACILITIES, whether such use is

guests, patrons or mwtees Itis express|
of the FACILITIES that the LESSEE mus
the CITY OF DIAMONDHEAD, city memb
harmless by such policy. Such policy shall-be
City Manager or his desngnee
6. INSURANCE :

If required by CONTRACT, L

days before the aforementioned |
I|ab|I|ty insurance in the amount of

is designee being held
ith the approval of the

the EVENT. In the event the CITY is not provided with the copy(s) of
bove stated time, the CITY may, at its option, procure, on its behalf,

protect the mt' est of the CITY with respect to the EVENT and other occupancy and use of the
FACILITIES by LESSEE, or cancel the EVENT. In the event the CITY chooses to secure such
insurance, LESSEE agrees to reimburse the CITY for the actual costs of such insurance. LESSEE
further agrees that it shall not be entitled to rely on any such insurance obtained by the CITY to
fully protect the interest of LESSEE with respect to its EVENT and its other occupancy and use of
the FACILITIES. LESSEE hereby waives any claim that any insurance obtained by the CITY under
this paragraph if sufficient for any reason. If LESSEE is an agency or political subdivision of the
State of Mississippi, it may meet the CONTRACTS requirement for insurance by furnishing the
CITY with a copy of the certificate of coverage issued to it by the Mississippi Tort Claims Board.
The requirement of approved and satisfactory insurance imposed by this section may be waived
at the sole and exclusive discretion of the CITY MANAGER OR HIS DESIGNEE. Unless waived, the
requirement shall constitute a material element of this CONTRACT and the failure of the LESSEE




to provide same shall constitute a material breach hereof allowing the CITY or its CITY
MANAGER OR HIS DESIGNEE to terminate same without incurring any liability, therefore.

7. CONCESSIONS AND/OR CATERING
The CITY of Diamondhead, Mississippi, does not provide any food, beverage, water, or linen
services. Food and drinks may be provided by Lessee for invitees. Caters must be licensed.
Alcohol is permitted, and SECURITY will be required for any and all events where alcohol is
present or consumed.

8. ADVERTISEMENTS
LESSEE will not post or exhibit signs, advertisements, showbills, lithographs, posters or cards of
any description on any part of said building without CITY MANAGER OR HIS DESIGNEES prior
approval.

9. CONTROL OF THE FACILITIES

All duly authorized representatives of the CITY shall have the right to enter the FACLITIES and all
parts thereof at all times for the necessary perform e of their duties. LESSEE shall be

control and compliance with rules, regulatior
10. OBSERVANCE OF LAW
LESSEE shall not engage or pe
damage to the FACILlTY or

/.- LESSEE shall observe and obey all laws,
tate or federal governments which may

air conditioning at the designated portion of the

lenses incurred by the CITY in providing special

- plu rk as may be required shall be assessed to LESSEE as

. SUPPLEMEN: ) EXPENSES The CITY not warrant against interruption in or failure of such

- utility connecti ns and services, and the CITY shall be liable to LESSEE for any loss, damage, cost
orexpenses which may result or arise from any such interruption or failure, except to the extent
arismg out of any negltgence or willful misconduct of the CITY, its employees, its
representatives. '

| not, without the advance written consent of the CITY MANAGER OR HIS DESIGNEE,
put up or operaf‘ ngine or motor machinery or use any flammable, toxic or explosive items
inside or outside the FACILITIES. LESSEE agrees that all decorative materials used in the facility
will be flame-proof and not attached to walls and that all questions of safety will be resolved to
the CITY MANAGER OR HIS DESIGNEE’S satisfaction.

13. OCCUPANCY INTERRUPTION
If, irrespective of fault of the CITY, the FACILITIES or any part thereof shall be destroyed or
damaged by fire or other cause, or the elements, or if any casualty or unforeseen occurrence
shall render the FACILITIES or any part thereof unusable and thereby make the fulfillment of the
CONSTRACT impossible, EITHER PARTY shall not in any such case be held liable or responsible to
the OTHER PARTY for any damage caused to him. If said FACILITIES shall be destroyed or
damaged after the commencement of the EVENT, rendering the fulfillment of this CONTRACT by
the CITY impossible, then this CONTRACT shall be terminated, and LESSEE shall pay rental for




use of said designated FACILITIES only up to the time of such termination, at the rate specified,
and the LESSEE waives any claim for damages or compensation should this CONTRACT so
terminate.

14. SCHEDULING
The CITY shall be privileged to schedule other EVENTS before, during and after the EVENT
without notice to LESSEE, but agree to respect the integrity of said event.

15. VACATING THE FACILITY
Upon vacating the City Hall Activity Center and Grounds, you will be responsible for cleaning this
facility. It is also the responsibility of the LESSEE to walk through the hall with the CITY
MANAGER OR HIS DESIGNEE prior to leaving to ensure the facility is left in satisfactory condition
and that all cleaning requirements as listed in the Rules for Use are completed.

16. SURRENDER-REMOVAL OF PROPERTY e

That the FACILITIES, including those designated an
termination of this contract, be returned to th

in when LESSEE began to operate under this a

ed in this agreement, shall at the
ood and sage condition as same were
1d if any portions of said FACILITIES

time limits established in the agenda )
rental of the space equal to a percent of t -
determination to be made by
MANAGER OR HIS DESIGNE
established in the contract.
17. WRITTEN/VERBAL MATERIALS

ITY or LESSEE shall be in writing and shall be given
ddressed to THE CITY as follows: THE CITY OF
IRCLE, DIAMONDHEAD, MS 39525 or to LESSEE at
n. Any notice or consent so sent shall be deemed
: fto have beenﬂg on the date same was;deposnted in the U.S. Mail as registered or certified
" ‘matter. In addition such consents to be given by the CITY shall not be deemed enforceable
unless signed by the_CITY MANAGER OR HIS DESIGNEE.

19. PARTIAL INVALIDITY
If any term, covenant or condition of CONTRACT or general conditions or the application thereof
to any person or cnrcumstances shall, at any time or to any extent, be invalid or unenforceable,
the remainder of same shall not be affected, and each term or condition of same shall be valid
and enforceable to thé fullest extent permitted by law.




SUPPLEMENTAL EVENT AGREEMENTS, IF ANY:

IN WITNESS WHEREOF, the parties have m
respective dates below each signature.

LESSEE:

By:

Date:

heir assent to the above and foregoing conditions on the

THE CITY OF DIAMONDHEAD, MISSISSIPPI

By:

City Manager or His Designee

Date:




RENTAL APPLICATION
ACTIVITY CENTER AND GROUNDS OF CITY HALL

City of Diamondhead
Attn: City Manager
5000 Diamondhead Circle
Diamondhead, Mississippi 39525
(228) 222-4626

NAME OF GROUP(S) OR INDIVIDUAL(S):

TYPE OF EVENT: ;
DATE(S) OF EVENT: : . NUMBER OF ATTENDEES:
SET UP TIME: AM/PM START TIME: _ AM/PM_ CLOSETIME: AM/PM

IS THIS A RECURRING EVENT?

If yes, please explain:

ALCOHOL: COWILL or CJWILLNOT be available during the event. Ifalcohol is served, security is required.

CONTACT PERSON:

ADDRESS: ZIP

) -

TELEPHONE: HOME /CELL(___ )y . _

EMAIL ADDRESS:

The person requesting this rental agreeé‘ito personally accept responsibility for any damages done to the facility or
equipment by persons in his/her group d;iﬁng the reserved time and to maintain order and control over person(s)
in their group. Failure to comply with al;l the terms of these regulations or violation of any federal, state or
municipal law, ordinance or regula’uons in conjunction with the use of this facility will result in immediate
cancellation of the privilege of usingith'is facility and will be grounds for future denial of similar reservations.

I hereby agree that | have read, understand and agree to all the Rules for Use of the Activity Center and Grounds of
City Hall, which are attached to this rental application.

Name of Lessee (Print): Title:

Signature of Lessee: Date:




RULES FOR USE
ACTIVITY CENTER AND GROUNDS OF CITY HALL

City of Diamondhead

ATTN: City Manager
5000 Diamondhead, Mississippi 39525

GENERAL:

1. To rent the City Hall Activity Center and/or Grounds, please co ;
2. Regularly scheduled activities of the City of Diamondhead ar
The Activity Center is open for rental only when it is not.

l_the City Manager or his designee.
icelled in order to provide room for rental.
ed for City busmess

4. Recurring meetings or events may be scheduled, but
of the Activity Center and Grounds.

8. SMOKING IS NOT ALLOWED‘:IN"THE FACILITY. Outs
A certiﬁcate of insurance'may be required when rent

HOURS:

1. The Activity Center: may be used from 6: OOam to 11:00pm. Thus, no one is allowed to enter before 6:00am and
everyone must be out of the bulldmg by 11: OOpm Set up and clean up for an event must be done during these
hours. Any deviation from this time must be approved by the City Manager or his designee.

2. Setup, start and closing times for the eevent will be enforced. If your time frame changes, it must be brought to
the attention of the City Manager or his designee in advance.

OCCUPANCY LOAD:

1. Fifty-four (54) people are allowed in the Activity Center when tables and chairs are used by occupants.

Eighty (80) people are allowed for theatre-style seating when no table are used.

3. Ifagroup, organization or individual does not comply with occupancy load policy, the function will be shut
down by security due to safety concerns. Additionally, violations may jeopardize future rentals.

N

DECORATIONS:

1. Decorating is to be done during the time reserved by the Lessee. Any exception must be approved by the City
Manager or his designee, and this shall be recorded on the contract request.




The City Manager or his designee must approve decorating plans and materials.

Confetti and glitter are NOT allowed.

Can glitter spray and silly string are NOT allowed in the Activity Center or on the grounds.

Smoke machines and fog machines are NOT allowed in the Activity Center. It can be used outside on the

grounds.

6. All candles which are used in the facility must be placed in a fire-resistant container or the City Manager or his

designee will order them removed or have them removed.

Nails, push pins, thumb tacks and tape are prohibited on the walls of the Activity Center.

8. Fireworks and Pyrotechnics ARE NOT ALLOWED in or outside the Activity Center or on the grounds of City
Hall.

9. Rice may not be used for wedding receptions or any other type funcuons (BIRD SEED MAY BE USED OUTSIDE

ONLY).

YOUTH GROUPS:

“ik whN

N

1. Youth groups are encouraged to use the Activity Center and Grounds, but one adult chaperone is required per
twenty (20) children, e e
2. Theresponsible adult must appear at City to contra
3. The names and other pertinent information about chap:
City.
4. Youth groups who do not have adults to super
5. The City Manager or his designee must appr

request.

e facility through the Cir&i:Manager or his designee.
ones are toe:’fbe listed on th ,contract retained by the

e thelr function w111 NOT be allowed to book the facility.
) groups prior to signing the contract

SECURITY:

1. The Captain of the Dlamondhead Pohce Department determine the number of security officers required for
your event. S

2. If security is required, this fee is adde' 'o the renta] agre:
the event as part of the rental -agreem oy ;Vt B

3. Ifalcohol is served, security is equ1red

4. The hourly rate per officer is $30.

5. Failure to arrange for security w111 be grounds for cancellation of the contract.

nent and paid to the City of Diamondhead prior to

KEYS:

1. The lessee can pick up keys to the Act:mty Center the day before the scheduled event.
2. Keys must be returned no later than the next business day after the scheduled event.

BATHROOMS:

1. There are two (2) unisex bathrooms available for use in the Activity Center. Paper towels, hand soap and toilet
paper are provided.
2. Depending on the type of event, additional port-o-lets may be required at the expense of the lessee.

USE OF KITCHEN:
1. The kitchen is NOT available for use since it does not meet the requirements set by the Health Department.

CLEANING REQUIREMENTS AFTER USE:




Cleaning is required immediately after the event.

Cleaning tools and supplies are provided in the maintenance closet in the hallway.

Wipe all tables and chairs which were utilized.

Sweep and mop entire facility, including the bathrooms and hallway.

Clean all appliances and counter tops.

Clean all bathroom facilities; Pick-up trash, sweep and mop. Clean sinks, toilets and mirrors.

Empty all trash cans and bring trash bags to the dumpster at City Hall.

Sweep and pick-up trash from front entrance of Activity Center. Also, if any trash is left on the grounds outside

facility, you will need to pick-up and put in trash receptacle. This includes the parking areas.

9. Any digression in completing items 1 thru 8 will result in clean up being completed with city labor and
associated costs will be due by Lessee. )

10. Failure to clean as required may result in denial of future use of the facilities.

PN

TABLES AND CHAIRS

1. Nine (9) standard 5’ round tables with fifty-four (54) chai
chairs at each table).

2. The lessee will return table and chairs to the normal

3. Tables and chairs can be removed from the Activity (

during use of the facility.

s are provided as the normal set up for the facility (6

up after use. E
er and put in the storage closet if these are not needed

equipment be removed from the property

EQUIPMENT AVAILABLE FOR USE:

5 ft. round tables - 25

6 ft. rectangle tables - 10
Chairs - 100

Microwave - 1

Sink -1

Podium - 1

serving s tion (cold) - 1
ey

RENTAL FEE SCHE

1. Standard Rental Fee e $100.00

2. Non-profit Organization Fee - $ 0.00

3. Governmental Rental Fee . $ 0.00
SUPPLEMENTAL EXPENSES:

1. Inthe event that additional services or cost are needed to be incurred by the City of Diamondhead, these
expenses are required to be paid by the Lessee.
2. Some supplemental expenses include, but are not limited to, the following:
a. Security ($30 per hour per officer)
Set up of barricades by City Public Works personnel.
Clean up of grounds during or after an event.
Professional cleaning of Activity Center.
Assistance during event with garbage cans or other needs.
Utilities (i.e. water and electricity)

me o0 g




3. The cost for any supplemental services will be determined by the City Manager, or his designee, and must be
paid by the Lessee prior to the event.




